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lMonoxxeHune
0 LWKOJIbHOM 6M61MO0TEYHOM (DOHAE YUeBbHMKOB, NOPALKE ero opmMmmpoBaHung,
yyeTa, UCNoNb30BaHUA 1 06ecneyeHnss COXPaHHOCTH
MyHuumMnanbHOro obLieobpasoBaTeNbHOr0 yupexaeHnsa rumHasmm Nel
nveHn Mepoa CoBeTckoro Cor3a EBreHnsa AukonosnbLesa

1. O6wume NonoxeHns

1.1. daHHoe MonoxeHue pa3paboTaHO B COOTBETCTBUKN C PeaepanbHbIM 3aKOHOM Ne 273-P3 ot
29.12.2012 «O6 o6pasoBaHuM B Poccuitickoi deaepaumms» ¢ n3meHeHMsMU OT 24 ntoHs 2023 roga,
@3 0T 29.12.94 Ne 78-P3 «O 6M6NMOTEHYHOM fenie» B pefakumm ot 11 mioHa 2021 r., MNpukasom
MwuHMcTepcTBa KynbTypbl Poccuitickor depepaumm ot 8 okTabps 2012 roga N 1077 «O6
yTBepXaeHun [lopsgka ydeta [LOKYMEHTOB, BXOAALWMX B COCTaB OMOIMOTEYHOro (POHZa» C
M3MeHeHMsMM Ha 2 deBpansa 2017 roga, MNMucbMoM MuHUCTEpPCTBA 06pa3oBaHUsS UM HayKu
Poccuiickon depepauymn ot 08.12.2011r. Ne MA-1634/03 «O6 MCNONb30BaHUM Yy4eOHUKOB B
obpasoBaTe/lbHOM npolecce», a Takke YcTaBa MyHuUMNanibHOro 06Le06pa3oBaTe/ibHOro
yupexxaeHuns rumHasuna Nel nmenun epos Cosetckoro Corosa EBreHus [ykonosnbLesa (gaee -
MMHa3na) W OpYruMM  HOPMAaTVMBHLIMW  MPaBOBbIMM  akTamMu  Poccuiickoin  depepaumm,
pernameHTUpYOWUMN  [esTeNbHOCTb — OpraHu3aumiA,  OCYLLEeCTBAAOWMX — 06pa30BaTe/lbHYH
[eATeNIbHOCTb.

1.2. Hactosiee [MonoXeHMe O LWKOMbHOM 6M6AMOTeYHOM (hoHae (fanee - TTONOXKEHWME)
onpegenseT NoOpAAoK yyeta 6ubIMOTEYHOrO POHAA N MEXaHU3M (hOPMUPOBAHNSA, COXPaHHOCTA Y
NpeaocTaBneHNs B MOMb30BaHME YYEOHMKOB, Y4YeOHbIX NOCO6MIA, Y4YebHO-METOANYECKMX
matepranos MyH/ULMNaNbLHOIO 06LLEe06pa30BaTeIbHOMO YUpeXxaeHns rumHasns Nel nveHn Mepos
Cosetckoro Coto3a EBreHus [ukononbueBa (ganee - ['MMHa3us), OCBavBalOLMM OCHOBHblE
obpasoBate/ibHble MporpaMMbl B npefdenax QefepasibHbIX rOCYAapCTBEHHbIX 00pa3oBaTe/bHbIX
CTaHLApPTOB, a TaKXe 3aKpernnseT OTBETCTBEHHOCTb BCEX Y4YaCTHMKOB 06pa3oBaTe/bHOW
[eATeIbHOCTW.

1.3. MoHATKA, ncnonb3yemble B MoN0XeHUN:

Y4yebHMK y4ebHOe M3faHue, CofepyKalllee CMCTeMaTUYECKOe N3/T0XKeHWE YHeOHON ANCUMNINHI,
COOTBETCTBYHOLLEE YUYEeOHOIN NporpaMme 1 ouLmManbHO YTBEPXK/AEHHOE B Ka4YeCTBE AaHHOro BUaa.
MoxeT ObITb NPeACTaB/EH B NEYATHOM W 3/1EKTPOHHOI (hopMe.

YuebHoe nocobue - yyebHOe u3faHVe, [LOMOSHAIOLWEE WM 3aMEHAIOLLEe YaCTUYHO, WK
MOSIHOCTLIO YYEOHUK, OhnLMaNbHO YTBEPXKAEHHOE B KAYECTBE JaHHOIo BMAA.

Paboyass TeTpagb - Y4yebHOe nocobue, WMetoLlee OCOBbLIA  AMAAKTUYECKWIA  annapar,
CNOCOO6CTBYHOLLMIA CAMOCTOATENbHON paboTe 00yYatoLLErocs Hag 0CBOEHMEM Y4eOHOro npeameTa.



Y4ebHO-MeTOoNYecKMe MaTepuasbl COBOKYNHOCTb MaTepuanosB, B [MO/HOM 06beme
obecneymBaroLLMX NpenofasaHvie AaHHOW AWUCUMNAUHLI (aTnackl, KOHTYPHbIE KapTbl, MOYPOYHOE
NaH1poBaHMe, CPeACTBA KOHTPONSA 3HaHWIA, CNpaBoYHbIE N34aHKs, paboyne nporpammsl U T.4.).
CpegcTBa 00yd4eHMss W BOCMUTAHUA -  JpyrMe  WUCTOYHWKM  Y4eBHOA  MHGopmaumu,
npefocTaBnsemble 06yyatoLWMMCs B XoAe 06pa3oBaTeNbHOM AeATENbHOCTH.

14. LUenbto HacTosilero [lonoxeHuss SBNSIETCA CO3[4aHWe YCMOBWUA AN MakCMMasibHOro
obecneyeHns y4yebHON NMTepaTypoi obydarowmxca MMMHa3uK, MOBbILEHWE OTBETCTBEHHOCTM
Mefarormyeckoro KOoneKTyBa U ceMby 3a NPaBunIbHOE, paLyoHa/IbHOE UCMO/b30BaHME LLIKO/bHbIX
Yy4eGHMKOB, OpraHusaums paboTbl cpegn O0OyYaloLMXCS WM WX POAMUTENEN MO BOCMUTAHMUIO
0CO3HAHHOr 0, 6ePeXKHOr0 OTHOLLEHUS K YUYEOHUKY.

15. Y4eT [OKYMeHTOB 6M6/IMOTEYHOro (hoHAA SBNSETCA OCHOBOM OTHYETHOCTW W MNIaHMPOBaHUA
[eATeNnbHOCTN BMBNMOTEKM, CNOCOBCTBYET 06ECNEYEHUIO ero COXPaHHOCTH.

2. dopmupoBaHue hoHaa yH4eOHMKOB M NOPSALOK yyeTa oHaa y4eOHON nnTepaTypsl
2.1 KomnnektoBaHue y4yebHOro hoHaa 6MbNnoTEKN LLKO/bI MPOUCXOAUT HA OCHOBE EXKEroAHO
yTBEpXaeMbIx PefepanbHbIX NepedHein YH4ebHNKOB, PeKOMEHLOBaHHbIX K MCMO/b30BaHMIO Npu
peanunsauMy  UMEIOLMX  TOCYJapCTBEHHYIO — akKpeauTauuio  06pa3oBaTesibHbIX — Mporpammv
Ha4YanbHOro  0O6LLEero, OCHOBHOro 06Llero, CpeaHero o6wero 06pa3oBaHUs, MepeyHeNn
OpraHu3auuin, OCYLLECTBNAIOWMX BbIMNYCK Y4ebHbIX NOCO6WIA, KOTOpble [OMYyCKaKTCA K
MCNOJIb30BaHUIO MPY pean3aLn UMEKLLMX FOCYAapCTBEHHYHO akKpeamTaLmio 06pa3oBaTe/bHbIX
nporpamm. EXkerogHo yTBepXxaaeTcs nepeyveHb y4eOHUKOB M y4ebHbIX NOCOOMin 06pa3oBaTe/bHOM
opraHu3sauuu.
2.2.  O6bpasoBaTenbHas opraHu3alms caMocTosTe/IbHa B BbIOOpE U OnpeaeneHnn:
KOMM/EKTa Y4ebHMKOB, Y4YebHbIX M0CO6Ui, Y4YebHO-METOAUYECKUX MaTepuaos,
obecneuymsatoLMx NpenogasaHne y4ebHOro npegmeTa, Kypca, AUCUUnvHbI (Moayns);
CpeacTB 06y4eHMs W BoOcnuTaHUA. Bblibop cpeAcTB 06y4eHMss U BOCMMTaHUA
onpefenseTca crneuMguKor cofepkaHua v (opmoli opraHu3auum 06pa3oBaTesibHOM
[eATeNlbHOCTU.
2.3. TlononHeHWe y4yebHOro ¢oHAa obGecneumBaeTcs 3a CYET CPeACTB  (pedepanbHOro,
PErvoHa/IbHOro, MyHUUMnanbHoro GrompkeToB  (cT.35, n.2 depepanbHoro 3akoHa «QO6
obpazoBaHMM B Poccuiickoit  deaepaummn»);  WHbIX  UCTOYHWMKOB, He  3amnpeLleHHbIX
3aKoHOLaTeNbCTBOM P®, B T.4. 6€3B03Me3LHOr0 MOXEePTBOBAHWUSA  (DU3NYECKUMU  W/1nn
FOPUANYECKMMU NTULLIAMM.
24. B uenax obecrieyeHns obyyaroWmMXcs y4ebHNKaMKM, YYeOHbIMIN MOCOOUAMM LLIKOMA MOXET
B3aVIMOZENCTBOBaTL C ApYrMmu 06LLe0bpa3oBaTe/lbHbIMU OpraHu3aLmsamMy paioHa, Y npaBneHnem
06pa3oBaHus.
2.5. HenocpenctBeHHOe PYKOBOZCTBO W KOHTPO/b paboTbl MO CO3LAHWI0O U CBOEBPEMEHHOMY
MOMoJIHEHNIO 6MB6IMOTEYHOr0 (hOH/AA LUKO/bHBIX YHEOHUKOB OCYLLECTB/AET AUPEKTOP MMMHa3uN.
2.6. JlonyckaeTcAd  MCMoOMb30BaHMe  Y4eOHO-METOAMYECKMX  KOMIEKTOB, BXOAALWMX B
defepa/ibHbIi - NepeyeHb  YY4eOHMKOB,  COr/lacoBaHHbIX Ha  [legarorMyeckoMm  coeeTe U
YTBEPXAEHHbIX NPUKA30M AnpekTopa M'MMHasnu.
2.7.  Ana athheKTUBHOW OpraHm3aumm ob6pa3oBaTe/lbHOM AedTeIbHOCTU UCNOb3yeTcs y4ebHo-
MeTOAMYECKOe 0becneyeHre U3 OAHOM NpeaMeTHO-METOANYECKOW IMHUN.
2.8. Mpouecc paboTbl MO (OPMMPOBaHUIO (hOHAA YHEOHOW NNTEPaTYPbl BKKOYAET CrefytoLime
aTanbl:
* paboTa Meaarornyeckoro  Konnmektmea € PefepasibHbIM - MEpeyHeM  y4e6GHMKOB,
PEKOMeH0BaHHbIX (4ONYLLEHHbIX) K MCNO/Mb30BaHUIO B 06pa3oBaTe/lbHbIX OpraHu3auusx;
* TOArOTOBKA CMUCKA YYeOHMKOB, NIaHMpPYeMbIX K UCMO/Ib30BaHWIO B HOBOM YYeOHOM rofy;
* MpefoCTaBfieHVe CnMcKa Y4ebHWKOB [lefarormyecKoMy COBETY Ha COr/laCOBaHvE WU

YTBEPXKIEHVE;



e [MarHOCTUKA YPOBHSI 0O6ECMEYEHHOCTN ObyyvaloWwmMxcs Yy4yebHOM NMTepaTyport Ha
Cnefiytowmin y4ebHbIiA Tof B COOTBETCTBMM C KOHTUHIEHTOM 06Y4aroLLMXcs, COCTaB/eHne
NepcneKTUBHOIO MNyaHa KOMM/IEKTOBaHNSA y4ebHOro (hoHaa;

* o(hopmneHne 3aKaTa YyY4eOHMKOB M Y4YeBHbIX MOCOOMIA B COOTBETCTBUM C YTBEPXKAEHHbLIM
CMMCKOM YYeOHMKOB 1 NIaHOM KOMIM/IEKTOBaHWS;

* MpOBeAeHMEe ayKUMOHa W 3aK/0YeHWe A0rosopa C MOCTaBLLMKOM O 3aKyrnke y4eGHOM
nUTepartypsl;

* MPWEM M YYeT BHOBb NOCTYNMBLLIEA YUYeOHON NUTEPaTYpbl B GUOGINOTEKY.

2.9. Bu6nnoTeYHbIN (DOHA LUKO/BHLIX YUYeOHUKOB YUMUTLIBAETCA W XPAHWUTCA OTAENIbHO OT
OCHOBHOIO (hOHAA LLKO/IbHON BMBNMOTEKMN.

2.10. K 6ubnnoTeyHomy ¢poHZy y4vebHON nuTepaTypbl (y4ebHOMY (OHAY) OTHOCATCA
y4ebHMKK, y4ebHble nocobus, opgorpaguyeckue cnosapn, mateMaTnyeckue Tabnmubl, COOPHUKK
YNPaXXHEHWI 1 3a4a4, NPaKTUKYMbl, KHUTW N1t YTEHWs, XpecTomMaTtun, paboune TeTpagu, atiackl,
KOHTYpHble KapTbl B MEYaTHOM W 3MEKTPOHHOM BUAe, COAepXaHWe KOTOpbIX OTBeYyaeT
TpeboBaHUAM rocyapCTBEHHbIX 00pa3oBaTe/ibHbIX CTaHAAPTOB, (PefepaibHbIX FOCYAapCTBEHHbIX
TpeboBaHWil, 06pa3oBaTeNibHbIX CTaHAAPTOB W CaMOCTOSATENIbHO YCTaHaB/IMBAeMbIX TPeOGOBaHMWIA,
opraHusauusmu, OCYLLECTBNAKOLWMMN  06pa3oBaTe/ibHY0  AeATeNbHOCTb, 6ecnnaTHo
NpPeaocTaBnATCA B M0/Ib30BaHWE Ha BpeMs MOyYeHUs 06pa30BaHUA YUYEOHUKM U y4yebHble
nocobus, a Takke y4yeOHO-METOAMYECKME MaTepuasibl, CpeAcTsa 00y4YeHWs W BOCMUTaHUS,
obecneunBarOLLMX MNPEEMCTBEHHOCTb M3YyYeHWUs AUCUMMIMH W CUCTEMATM3MPOBaHHbLIX MO
06pa3oBaTe/ibHbIM 06/1aCTAM.

2.11. JJoKyMeHTbl, BK/OYaeMble B (POHA 6VG/IMOTeKM, MapkupyroTcs. Mpyu 3TOM MOryT ObITh
MCNOMb30BaHbl LUTEMMENN, KHVXKHbIE 3HAKW, UHAMBUAYa/bHbIE LUTPUXOBbIE KOAbI, ApYrue BUAbI
MapKUPOBKM.

2.12. [JOKyMeHTbl NOCTynalT B 6GMOAMOTEKY W BKIOYAOTCA B OMOMMOTEYHbI (DOHA B
pe3ynbTaTe MOCTaBKM 0653aTeNIbHOr0 3K3eMnaspa, MOKynku (MOAMUCKM, OOMeHa, [fapeHus,
MOXXepTBOBaHUSA,  KOMWPOBaHWA  OpUrMHaNoB U3 (oHZa  6ubnmnotekn).  [LOKYMeHTbl,
MOArOTOB/MIEHHbIE K MpueMy B GUOAMOTEYHbIA (DOHA, MOABEPrarTCs MEepBUYHOW 06paboTKe
VHAMBUAYASTbHOMY YYeTy.

2.13.  JJOKyMeHTbl MPUHMMAIOTCA MO MEePBUYHLIM Y4YETHbIM [JOKyMeHTam (HaknafHas, akT),
BK/HOYAIOLLMM CMUCOK NOCTYMNNEHNIA.

2.14. TlpueM [OKYMEHTOB, MOCTYMalWMX B .6MOIMOTEKY 6€3 MepBUYHBLIX [OKYMEHTOB Ha
6e3803Me34HOM OCHOBe (06s3aTeNbHble 3K3EMMNAPbI, AENO3UTHbIE 3K3EMMNIAPbI MEXAYHaPOAHbIX
opraHusaumin, 6e3Bo3Me3Hble MOCTYM/EHNA W3 -HEU3BECTHbIX WM AHOHWMHbLIX WCTOYHWKOB),
0(hopMNSETCA aKTOM O MpreMe JOKYMEHTOB.

2.15. Tpuvem JOKYMEHTOB, NOCTYyNarOLWMX B GBUOINOTEKY OT HOPMAMYECKOrO, (hM3NYECKOro mua
B BUZe fapa C yKa3aH/eM ero HasHaudeHus 419 nonosiHeHNs 61ubnoTeqHoro poHaa, 0hopMISETCS
[0rOBOPOM MOXEPTBOBAaHUA B COOTBETCTBUM C "pakaaHCKMM KOLeKcoM Poccuitckoin deaepaumm
(ct. 574, 582).

2.16. TlpueM [QOKYMEHTOB OT umTaTeneli B3ameH YTEPSHHbIX U MPU3HAHHBLIX PaBHOLEHHbLIMM
yTpayeHHbIM, O(OPMISETCA akToM O npuéMe [AOKYMEHTOB B3aMeH YTepsiHHbIX. B akTe
yKa3blBaeTCA  (hamMunns,  WHUUMANblI  YuTatens, CBefeHWs 00  YTePSHHbIX  M3[aHUsAX
(perncTpaumoHHbIA HOMEP, KpaTkoe 6ubnmorpagmyeckoe onmcaHWe M3gaHus, LeHa) CBeAeHUs O
MPUHATBIX U34aHMAX (KpaTkoe 6ubnmnorpauyeckoe onuncaHve nsLaHus, LeHa), noAnucy ymtartens
W MPUHMMALOLLEV CTOPOHbI.

2.17.  Y4éT 61MbnmoTeyHoro (oHaa yuebHOW nuTepaTypbl OTpaXKaeT MOCTYM/EeHWE, BblObITUE,
06LLYyH0 BEIMYMHY (POHAA YYEOHMKOB, WM CMY>KUT OCHOBOW €ro npaBW/IbHOrO (hOopMMPOBaHUS,
LIeNeBOro UCMob30BaHNA N COXPAHHOCTW, OCYLLECTB/IEHNS KOHTPONA 3a HAIMYMEM W ABUKEHVEM
Y4eOHUNKOB.

2.18. Tlpouecc yyeta 6M6IMOTEUHOrO (hOHAA YHeOHMKOB BK/IKOYAET: MPUEM, LUTEMMeneBaHue,
permcTpauuio NocTynaeHns, pacrnpegeneHns rno Knaccam, BblobITHS, a Takxe noAsefeHve UTOros
ABWKEHNSA (POHAA U ero NpoBepKy.



2.19. Bce onepauun no y4yeTy Npov3BOAATCS 3aBefyoUM GUONNOTEKON, CTOMMOCTHbIN YYeT
BegeTcA Oyxrantepueit, obecnyusatowlen MmHasuo. WMHBeHTapusaums y4debHoro oHga wu
CBepKa fJaHHbIX GMONNOTEKM N ByXranTepun NPOBOAUTCA €XXEr0fHO. *
2.20.  Y4eT y4yebHOI nnuTepaTypbl OCYLLECTBSETCA rPynnoBbIM CNOCO60M M BefeTcs B «KHure
CcyMmapHoro yyeta» (panee - KCY) pi (wnu) 3neKTpoHHOM Buge, KCY yyebHWKOB XpaHWUTCS B
O61611MOTEKE MOCTOAHHO.
2.21.  KCY coctouT 13 Tpex YacTell:
Yactb 1 lMocTtynneHve B (oHA. B 3Ty yacTb 3anmcbiBaeTcs 06Liee KOMMYECTBO MOCTYMNUBLUMX
Y4eObHMKOB U UX CTOMMOCTb C 00f3aTeflbHbIM YKa3aHWeM HOMepa W AaTbl COMPOBOAUTENIbHOrO
[OKyMeHTa. Homep 3anucy exerogHo HaunHaetcs ¢ Ne 1m naét no nopsaky nocTynieHni.
YacTb 2. BblbbiTe n3 (hoHga. B 3TOM YacTu 3anMcblBalOTCA HOMepa akTOB Ha CrnucaHue
YUYeOHVKOB C yKa3aHWeM [aTbl YTBEPXKAEHUS akTa M 0OLLEro KonmyecTBa CNUCaHHbIX YYeOHUKOB
Ha 00LLYyt0 cymmy. HymMepaums 3anucein 0 BblObIBLUMX U3[aHUAX U3 TOAa B rof NPOLO/HKAETCA.
YacTb 3. ITOrn yyeta [ABMXKEHUA (DOHAOB. B TpeTbei 4acTu 3anucCbIBAKOTCA UTOMM ABVKEHWS
(hoHAa y4ebHMKOB:

06LLee KONNMYeCTBO NOCTYNUBLUNX YYEOHMKOB 3a TEKYLLMIA FOf, Ha CyMMY;

» 06LLee KONMMYECTBO BbIObIBLUMX YHEOHMKOB 3a TEKYLLWIA TO4, Ha CyMMY;

obLLee KOMMYeCTBO Y4eOHMKOB, COCTOALMX Ha y4yeTe Ha 1 fHBaps NOc/efyroLlero

roga, Ha cymmy.
2.21. VHgvBuayanbHbld (rpynnoBoi) yyeT Y4yeOHMKOB OCYLLECTBNAETCS B KapTOTeKe yueTa
YUYEOHMKOB Ha KaTa/IoKHbIX KapTouykax CTaHAapTHOro pasmepa. Ha KapTouke ykasblBaeTcs
PErucTpaLMoHHbIA HOMep, 6ubnmorpaduyeckoe onucaHue y4ebHMKa, CBELEHWUS O KOMM4YecTBe
MOCTYMNMBLUNX YY4EOHMKOB C yKa3aHWeM LieHbl. Mpn HeoAHOKPAaTHOM MOCTYM/NEHMN YUYebHUKa, He
MMEIOLLEM OT/INYUIA, KPOME rofa W3L4aHus WM LEeHbl, BCe MOCTYM/IEHUS 3aHOCATCA Ha efMHYHo
KapTouKy. Ecnn e B yuebHMKe BHECEHbI OMOIHEHUS U U3MEHEHUSA, TO Ha HEro 3aBOAUTCS HOBas
KapTouka. KapTouky pacCTaBnsaroTCA B YYETHYHO KapTOTeKy Mo Kfiaccam, a BHYTPU K/1accoB — Mo
npegmetam. ocne cnmcaHns BCex y4eOHUKOB KapPTOUKMN M3bIMAKOTCA U3 KapTOTEKM.
2.22. Y4YeTHble KapTOYKM Y4YeOHWUKOB PErvcTpUpyroTca B «KypHasle perncTpaumm YYeTHbIX
KapToyeK 61M6IMOTEYHOro (hoHAA LUKONbHBIX YYEeOHUKOB», KOTOPbIA BeAeTcA Mo 06pasLly: Homep
Mo MOpAAKY, Ha3BaHMe, Knacc, Ne akta BblObITUA KaPTOUKMU.
2.23. YJyeTy nopgnexar Bce BUAbl YYeOHWKOB M Y4yebHbIX nocobuin. Paboume TeTpaau,
AVLAKTUYeCKne MaTepuasbl, Tabnvupl, MPONWUCK, KOHTYPHble KapTbl, atiacbl ABMAKOTCS
[JOKYMEHTaMy BPEMEHHOTO XapakTtepa. WX yyeT npousBogmuTcs B «TeTpagu ydyeta LOKYMEHTOB
BPEMEHHOI0 XapaKTepa.
2.24. Ha NpuHATLIX NEPBUYHbIX YUYETHbIX JOKYMEHTax Mpou3BOAMTCA 3anuCb, NOATBEPXKAAIOLLASA,
YTO MOCTYNMBLUME LOKYMEHTbI MPUHATbLI B 6MGMOTEUHbIA (DOHA KaK B 0OBLEKT 0CO60 LEHHOro
JBVXXMMOro umyLlectsa (ganee - OLLAW) nnn Kak B 06beKT MHOTO ABVXXMMOTO MMYLLECTBA.
2.25. TlepBMYHbIe yYeTHble LOKYMEHTbI, MOATBEPXKAatoWmMe (hakT NOCTYM/eHWs, NnepeaaroTcs B
OyXranTepuio Ans BKIKOYEHUS B yUeT 6MOIMOTEYHOro (hoHaa.
2.26. ExxekBapTasibHO, NMPU YCNoBMKN n3meHeHms coctasa OLL . cBegeHMs 06 06LLeM KOnmMyecTBe
M CTOMMOCTU [OKYMEHTOB, BK/IOUYEHHbIX B COCTaB OMOAMOTEYHOrO (hOHAA, KaK OOBEKT 0C060
LIEHHOr 0 ABUXKUMOTO MMYLLIECTBA, NepeaatoTca yUpeauTento.
2.27. B3ameH YTepPAHHbIX WM  WCMOPYEHHBbIX YYEOHWKOB MPUHUMAKOTCA APYrue  KHUTK,
HeobxoauMble TMMHa3UN. YUYebHUKM, YTEPSIHHbIE U NPUHATLIE B3aMEH, YUUTLIBAKOTCA B «TeTpaau
yyeTa KHUT U JpYyruX OKYMEHTOB, NPUHATLIX OT UnTaTenein B3aMeH YTePSHHbIX».
2.28. Y4eT BK/IKOYAET perncrpaumio NocTynneHns AOKYMEHTOB B OMOGAMOTEYHbI (DOHA, WX
BbIObITMS M3 ()OHAA, UTOroBble AaHHble O BenmynHe (06beMe) BCero 6MbMoTeYHOro (PoHAa 1 ero
noApa3fesnos, CTOMMOCTb (hOHZA.
2.29. OCHOBHbIe TpeboBaHWs, NPeabABNSAeMble K yUeTy 6UbIMoTEYHOro (hoHAaa:

MOJIHOTa U JOCTOBEPHOCTb YYETHOW 'MH(OpMaLIMU;
*  OMepaTMBHOCTb;



AOKYMEHTMPOBaHHOe OhOPMIEHNE KaKAOro NOCTynneHust B hOHA M KaXXA0ro BblObITMSA
13 hoHAa;

COBMECTMMOCTb MNPUEMOB M (JOPM  Yy4eTa, WX HafeXHOCTb MpU napanesibHoM
1CNOMb30BaHNM TPAAULIMOHHON 1 aBTOMATMU3MPOBaHHOM TEXHONOI I YYeTa;
COOTBETCTBME HOMEHK/NATypbl NOKasaTeneir ydeta (hoHAA aHaNOrM4YHbIM MOKa3aTensm
rocyjapCTBEHHON BUBIMOTEYHON CTATUCTMKMN.

3. MopsAgok Bblfaum 1 BO3BpaTa y4ebHNKOB

3.1. TlopsigoK nonb3oBaHUS y4ebHOW NuTepaTypoit onpedensetca [MonoxeHrem 0 GUGNNOTEKE,
MpaBunaMmn Noib30BaHUA GUBANOTEKON M AaHHLIM MONOXKEHMEM,

3.2. K obyvatowpmmcs, ocBavBarOLMM OCHOBHble 06pa3oBaTe/ibHble NpPorpaMmbl B npepenax
(hefiepasibHbIX FOCYLAPCTBEHHbIX 00pa3oBaTe/ibHbIX CTaH4APTOB, OTHOCATCS:

* 0byyaroLmecs, ocBavBatoLLve NporpaMMy Hada/lbHOro 06LLLero o6pasoBaHus;
obyyaroLLmecs, ocBamBaroLLye NporpamMMy 0CHOBHOIO 06LLero 06pa3oBaHus;
obyyaroLLmecs, ocBanBaroLLye NporpaMMy cpefHero obLuero o6pasosaHus,

3.3. Lkona 6ecnnaTHO o6ecneynBaeT obyvatoWMXca YyyebHUKaMK, Y4ebHbIMW U y4ebHO-
METOAMYECKUMM  MOCOOMSAMW B COOTBETCTBUM C  (PedepasibHbIM - MEpeYHeM  Y4YeOHUKOB,
PEKOMEHAO0BaHHbIX (AOMYLLEHHbIX) K UCMO/Mb30BaHWIO NPY peanm3aumm UMEHLLMX akKpeanTaumo
o6pazoBaTe/lbHbIX MPOrpaMM HavasbHOro 06Lero, OCHOBHOIO 06Llero, CcpegHero o6uero
obpasoBaHVs B Mpegenax efdepanbHbIX rOCYAAPCTBEHHbIX 00pa3oBaTelbHbIX CTaHAapTOB.
ObecneveHne O00YyYalOLLMXCA YKasaHHbIMUA W3[aHUAMK  OCYLLECTBAISETCA 3a CYET W3JaHWN,
MMELWMXCA B (JOHAE LUKONbHOW 6MOAMOTEKN. BUOGMMOTEYHbIA (DOHA €XerofHO MOMOJHAETCS
HeobXoAMMbIMU YYebHNKaMK, YYeOHbIMU 1 Y4eOHO-METOANYECKUMM NOCOOUAMN.

3.4. YyebHas nutepatypa UCNosb3yeTcs He MeHee 5 feT, HO Npu CooTBETCTBUMN PefepasibHOMY
cTaHfapTy 1 deaepanbHOMY MEPEYHO YYeOHMKOB MOXET mcnonb3oBatbea A0 10 net (MMCbMO
MwuHucTepcTea 06pa3osaHus 1 Hayku P® ot 08.12.2011r. Ne M1-1634/03).

3.5. YuebHUKN, Yy4ebHble nocobus n Yy4yebHO-MeTOAUYECKMEe MaTepuasbl, Heob6XoAnMble
obyyvarowmmess AN OCBOEHMS YYebHbIX MNpPeaMeTOB, KypcOB, AMCUWMAMH 3a npefenamu
(heflepasibHbIX  rOCYAapCTBEHHbIX  06pasoBaTe/lbHbIX — CTaHAAPTOB,  POAUTENN  (3aKOHHbIE
npescTaBuUTENN) NPUOBPETAIOT CAMOCTOATENBHO.

3.6. [etam-uHBaMaam 1 AeTaM C OrpaHUyYeHHbIMU BO3MOXHOCTSAMW 3[40POBbS, 06y4YatoLLmMMCs Ha
AOMY MO OCHOBHbIM 06LLe06pa3oBaTe/lbHbIM MPOrpaMmmamM C UCMONb30BaHNEM AMCTaHLMOHHbIX
06pa3oBaTe/ibHbIX TEXHOOMMIA Ha Mepuog NonyYeHns 06pa3oBaHNa y4eOHUKIN NpeaoCcTaBnftoTCs
B NO/1Ib30BaHne 6ecnsiaTHo.

3.7. Y4ebHUKN, y4yebHble nocobusi n y4yebHO-MeTOAMYECKMEe MaTepuasibl (paboyre nporpammbl,
MOYpPOYHOE MNaHMPOBaHWE, METOAMYECKMe NOCO6USA U T.M.) ANA IMYHOIO MOSIb30BaHUA YUUTENs
LUKO/IbI MPUOBPETAOT CaMOCTOATENbHO. ECNM AaHHble U3faHus MMEHTCA B Ha/iMumMm B (DOHLE
O616IMOTEKN, YUnTeNs 06ecnevmBaroTCs MU B eIMHNUYHOM 3K3eMnispe 6ecniaTHo.

3.8. YuyebHMKM, y4ebHble M y4ebHO-MeTOAMYECKME MOCOOMA NPeAoCTaBNATCS 00yyaroLmmes
LLKO/Ibl B IMYHOE NO/Ib30BaHME N0 OAHOMY KOMM/EKTY CPOKOM Ha OAWH roj, He3aBMCUMO OT TOrO,
Ha KakKol CPOK 00YyY€eHUS OHW paccyMTaHbl. BTOPOI KOMMNNEKT Yy4eOHMKOB MOXET ObIThb BblAaH Mo
3a5BNEHNIO POAWTENeil B CBA3W' C  YXYALEHWEM 340pOBbS 0O6yYatOLLErocs npu Haanuum
CBOOOAHbIX 3K3EMMN/ISPOB B GUONMOTEKE.

3.9. lepen Hayanom y4yebHOro rofga 6wMbnMOTeKapb BbIAAET YYEOHWKM HA KNacC K/acCHbIM
pykoBoguTenam 1-11 knaccoB Mo rpafmky, YTBEPXKAEHHOMY [AMPEKTOPOM LUKO/bl. Bblgaya
yUe6HOI NnTepaTypbl KNacCHbIM PYKOBOAUTENAM PUKCUpyeTca B «KHWre Bblgaun y4eOHUKOB» 1
MOATBEPXKAAETCA MOANUCHIO KNaCcCHOIO PyKOBOAUTENS.

310. Obyvatowmecs MMMHa3UK NoNyYatoT YYeOHNKN 1 y4ebHble Nocobus 13 oHaa 61MbaMoTekn
Y KNacCHbIX pPyKOBOAUTENEN B Hadvase y4ebHOro roga. Bblgaya y4eOHUKOB M yUYebHbIX NOCOOUiA
poauTensam 1-X KaccoB v 06yyarommces 2-9'knaccoB (IUKCMPYeTCs KNACCHbIMU PYKOBOAUTENSAMU
B «BeaomocTu Bblgaun 1 Bo3BpaTa y4eOHMKOB» 1 MOATBEPXKAAETCA MMYHON NOANMUCHI0 OAHOMO M3
poauTeneid obyvatowerocst B 1 knacce, a Bo 2-11 knaccax - JIMYHOW NOAMUCHI0 00yyaroLLerocs.



«Be1oMOCTM Bblfaun 1 Bo3BpaTa YYeOHUKOB» XpaHATCS B 61Mbnmnoteke. KnaccHble pyKoBOAUTENN
1-11 KnaccoB NpOBOAAT 6Gecefy-MHCTPYKTaX 0Oy4aloLMXCA CBOEro Knacca M WX poavTenen
(3aKOHHbIX NpefcTaBMTeNeit) 0 NpaBunax noab3oBaHWUs y4ebHKaMu.-
3.11. B “CKMOUYUTENbHbIX Cllyyasx obydatowmecs (LO/MKHMKW, BHOBb NMPUOLIBLUME, a Takxke As
noarotoBkn K O3 mn EID, Ha neTtHee 06y4YeHWe) MNONy4varoT Y4eOHUKM Yy 6GUbGAMOTEKapS.
YuebHukn gna nogrotoekm Kk Or9 m EM3 obyvawowmmes 9-x M 11-X KiaccoB U BHOBb
NpUObIBLUMM BbIJAOTCA TOMBKO MpPU Ha/mMummM ux B 6ubinoTeke. Bbigavya Heob6XoaMMbIX
YUYeOHMKOB Ha IETHWI Nepuog, (IMKCUPYeTCa B YMTATENIbCKUX (hOpMy sipax Mo NYHYH0 NOAMUCH
o6yyaroLpmxcs.
3.12. Y4ebHMKM MOTYT ObITb BblfaHbl KaK HOBble, TaK U UCNO/b30BaHHbIE paHee. B TeueHve oAHOM
Heaenu 06y4aroLmecs A0MKHbI NPOCMOTPETb BCE YHEOHUKMN N yUYebHble NOCO6US, BblAaHHbIE M B
NNYHOE nosib3oBaHMe. [Mpu  0BHapyXXeHUW [edeKToB, MeLlaloWwmMx BOCMPUATUIO  Yy4YebHOro
maTtepuana (OTCYTCTBUA INCTOB, MOPYM TeKCTa) 00yyatoLMInCa WUAn ero poauTeny (3aKOHHble
npescTaBUTENN) MOTYT 06paTUTLCA B GUONNOTEKY A/19 3aMeHbI ero Apyrum. YUebHUK MOXET ObITb
3aMeHeH Mpuv ero Hamumm B hoHae 6nbnoTekun. o ncTeveHNn yKasaHHOro cpoka NpeTeH3mm no
BHELLUHEMY BMAY W KayecTBY y4yebHMKa 6GMBGMMOTEKON He MPUHMMAIOTCA, a OTBETCTBEHHOCTb 3a
06Hapy>KeHHble [edieKTbl B CAaBaeMblX Y4ebHMKaxX HeceT TOT 0O6y4aloLmMincs, KOTOpbId UMK
MoNb30Ba/ICS.
3.13. B KoHUe y4yebHOro roga v npu nepexofe obydvarollerocs B TeyeHWe y4ebHOro roga us
LUKOMbl B ApYryt0 06pasoBaTeNlbHY0 OpraHv3auuio y4ebHWKM, yyebHble nocobus, pabouue
TeTpagn W Yy4ebHO-METOAMYECKMEe MaTepuasbl, MNPefoCTaB/eHHble B JIMYHOE MOJ/b30BaHUe
obyyatoLmxcs, Bo3BpawatoTcst B 61MbmoTeky M'MMHasum. B cnyyae nopyum nnm ytepn y4ebHMKa,
y4e6HOro nnuM y4e6HO-METOAMYECKOr0 Mocobms, MpeaocTas/eHHOro obyuvarolemycs B UYHOE
MoNb30BaHVe, POAUTENN (3aKOHHbIE MpefcTaBuTenv) 006s3aHbl BOSMECTUTL YLepd M BEpPHYTL B
O6MONNOTEKY HOBbIN YYEOHUK.
3.14. ObyuyaroLmecs BbIMYCKHbIX K1acCOB Nepes nosyyeHnem AoKYMeHTa 06 OKOHYaHWUM LUKOSIbI
0653aHbl MOIHOCTLIO paccUnTaTbes ¢ 61MGMOTEKON (MO 06XOLHOMY IACTY).
3.15. Bo3BpaT y4e6HMKOB B KOHLe Y4eOHOro rofja OCyLlecTB/ISETCA MO rpaduKy, COCTaBeHHOMY
3aBefytollein 6ubnmoTekor W YTBEPXKAEHHOMY AMPEKTOpoM [uMHasum. [lpuem y4ebHUKOB
NPOV3BOANTCA:
oT obyuvarowmxca 1- 8, 10 KnaccoB - KNacCHbIMW PYKOBOAUTENAMM,
oT obyvarowmxcas 9 m 11 knaccoB - 3aBefytoLleil 6MGIMOTEKON COBMECTHO C
KnacCHbIMK pyKoBoauTensimu. KnaccHblii pykoBoauTens obecrieumaeT 100% sBKy
06yyaroLMXCcs Co BCEMM YHebHMKaMU B COOTBETCTBUM C FPafUKOM.
3.16. O6yuarowpmecs 006s3aHbl CAaTb YYeOHUKM B LUKOMbHYK OMONMOTEKY B COCTOSHUW,
COOTBETCTBYHOLLEM efiMHbIM TPeboBaHMSAM MO UX UCMO/Ib30BaHMUIO N COXPaHHOCTH.

4. BblObITVE YY4EOHMKOB 13 BUGIMOTEUHOrO (hoHAA
4.1. CpOK 1CM0/b30BaHUA Y4eBHMKA He MeHee NATH JeT.
4.2. BblObITNE YH4e6HNKOB U3 hoHAa 61MBIMOTEKN MPON3BOAUTCA MO NPUUNHAM;

BETXOCTU ((hM3NYECKMIA U3HOC);

YCTapesiocT Mo COLEPXKaHUIO:

yTepe (C yKasaHMem KOHKPETHbIX 06CTOATENLCTB yTeph).
B akTe 0 BbIObITUM (PUKCUPYIOTCA CBeAeHUA 00 Y4ebHMKax, UCKIHYaeMbIX TOMbKO MO OfHOWA
npuyrHe.
4.3. CnucaHve y4ebHNKOB NPOBOAUTCA HE peXke OAHOMo pasa B rof. Ha Kaxablid BUJ crivicaHns
(«BeTxue», «YcTapesLume No COAepXKaHN», «YTepsiHHbIE YMTaTeNIAMM») COCTaBNAETCA aKT B 2-X
3K3emnnsapax, KOTopbIin MOANUCLIBAETCA KOMUCCUEN N YTBEPXKAAETCA AMPEKTOPOM LUKOMbL. OAnH
9K3EMMNAP aKTa XpaHUTCA B O6MOGMMOTEKE, APYror MepeaaeTcsi Mof Pacrnucky B OGyxrantepuio,
KOTopasi NPOM3BOAMUT CnMcaHue C¢ 6GanaHca'LUKO/bl YKa3aHHOM B akTe CTOMMOCTU Y4YeOGHUKOB.
CnucaHHble MO aKTy Y4ebHMKM CAalTCA B COOTBETCTBYHOLUME OpraHM3auuMm Mo 3aroToBKe
BTOPUYHOIO CbIpbs. JeHbrv 0T caym y4eObHMKOB BHOCATCS Ha pacUeTHbIN CYET LUKO/bI.



4.4. BblObITMe Y4eOHMKOB M3 (PoHAA OUOIMOTEKM O(OPMISETCA aKTOM 00 WCKIHYEHUN W0
OTpaKaeTca B KHWre CYMMapHOro y4yera, a Takke B KapToTeke y4yeTa Y4Ye6HVKOB. BblObiTve
yUebHbIX MaTepyasioB BPEMEHHOIO XpaHeHNA NPOU3BOANTCA B KOHLE KaJleHAapHOro roga no akTy
C YKa3aHMeM NPUYMHbI: «MaTepuan BPEMEHHOI0 XpaHeHNs».

4.5. AKTbl Ha cnvcaHue YY4eBHWKOB BU3VPYIOTCS Y/ileHaMM KOMUCCMM NO COXPaHHOCTM (POHAOB.
3aBM3NpPOBaHHbIE aKTbl YTBEPXKAAKTCA AMPEKTOPOM LLKO/bI.

46. CrucaHHble MO akTy Y4eOGHWKM MOryT OblTb WUCMOMb30BaHbl A1 U3rOTOB/IEHNSA
[AVOAKTUYEC-KOro MaTepuana, A1s pecTaBpauMOHHbIX paboT WM nepefaroTcd opraHvsaumsm no
3aroToBKe BTOPCbIpbS. YacTb Y4YeOHWMKOB, HaxOAALIMXCH B YLOBMETBOPUTE/IbHOM COCTOSIHWM,
rocne CnmncaHns MOXeT BblAaBaTbCA 00y4atoWmMmMes 415 NOArOTOBKM K 3K3ameHaMm, rnepefaBaThCs
B Y4eOHble KabMHETbI UM UCNOMb30BaHbI A1 PEMOHTA APYTUX YHe6HMKOB.

4.7. XpaHeHune crmcaHHbIX Y4e6HNKOB BMECTE C AEMCTBYHOLWMMM 3anpeLaeTcs.

5. Y4eT NTOros ABMXeHUs 6MbanoTevyHoro hoHaa

5.1. Torn aBmxeHns (HOHZOB MOABOAATCA B KHWre CyMMapHOro yyeta 6ubanoTeqyHoro ¢oHga
(W Apyrom permctpe CyMMapHOro yyeTa, MPUHATOM B GMOMMOTEKE) Ha OCHOBaHWM [AaHHbLIX
CYMMapHOro y4eTa 0 NOCTYMNEHUN 1 BblObITUM JOKYMEHTOB.

5.2. ToroBble AaHHble MMEIOT YeTbipe 06s3aTe/bHbIX MOKas3aTens: COCTOS/I0 Ha Havano roja,
MOCTYNWO 3a rof, BblObIO 3a rof, COCTOMT Ha KOHeL, roga. Torosble AaHHble M0 3M1eKTPOHHbLIM
CETEBbIM YAaNIeHHbIM AOKYMeHTaM MPeACTaBAaTCA CReAyoWmMMy  NoKasaTensimMmy  YUYeTHbIX
efMHML; COCTOSNI0 Ha Hayano rofa, ohopMIeHO B JOCTYN B TeyeHMe rofa, AOCTYN MpekpaLleH B
TeyeHue rofa, COCTOUT Ha KOHeL, roga.

6. MpoBepKa HanMuns OKYMEHTOB 6M61M0TEYHOro hoHAa
6.1. Ob6s3aTeNbHas MHBEHTapU3aLMA NPOBOANTCA B ClIeAYIOLLMX CyYasX:
* pW CMeHe MaTepuasibHO OTBETCTBEHHOIO /INLLE;
* [PV BbISIBNEHUN (HAKTOB XMLLEHWS WX MOPYY LOKYMEHTOB,;
B Cflydae CTUXWIAHOrO GeACTBMS, MNOXapa WAM APYrUMX UpesBblYailHbIX CUTYaL i,
BbI3BaHHbIX 3KCTPEMa/IbHbIMUN YC/IOBUAMM;
s npw nepegadve GoHAa GMOGNNOTEKM UK ee YacTu B apeHAy;
npv peopraHv3aumm n NUKemgauny 6ubnmnoTexu.
[na npoBefeHNs NPOBEPOK AMPEKTOPOM 06pa3oBaTe/ibHOM OpraHn3aumy HaHavaeTCs KOMUCCUs,
B COCTaB KOMUCCUM [JO/DKEH BXOAUTL MPeACTaBUTENb ByXrantepum.
6.2. MpoBepkKa hoHAa B N1aHOBOM MOPSLKE OCYLLECTBASETCS OAMH pa3 B 5 ner.
6.3. MNpoBepka Bcero (HoHAa WM ero YacTy 3aBepLUaeTcs COCTaBfieHWEM akTa O pe3ysibTaTax
NpoBefeHNs NPOBEPKN Ha/IMUMA [OKYMEHTOB Y4eOHOro POHAa M NPUIOXKEHVWEM K HEMY CrMCKa
[OKYMEHTOB, OTCYTCTBYIOLLMX MO HEYCTAHOBNEHHOW NpuymHe. B akTe MKCUpyroTC CBELeHUs 0
KO/nyecTBe:
*  OKYMEHTOB Y4YebHOro oHaa no JaHHbIM YYeTa;
[AOKYMEHTOB, MEIOLLIMXCA B HUIMYMNNA;
[OKYMEHTOB, OTCYTCTBYHOLLMX B BUOIMOTEYHOM (DOHZE MO HeYyCTaHOB/IEHHON NPUYrHe.
B akTe TakkKe YKa3blBalOTCS HOMep W [aTa akTa 0 NpoBefeHUV MpeablayLueil NpoBepkn. AKT C
MPUNOXEHVEM  CMWUCKA [OKYMEHTOB, OTCYTCTBYIOWMX MO HEYyCTAaHOB/IEHHON  MpUYunHe,
MOAMUCBLIBAETCA NpefceaaTenieM 1 YneHaMn KOMUCCUN U YTBEPXKAAETCA AMPEKTOPOM LUKOSIbI.
6.4. T[py BbiABNEHNMM B Mpouecce MPOBepKU (OHAA OTCYTCTBYHOLWMX AOKYMEHTOB W
HEBO3MOXHOCTM YCTAHOBMEHWUSA BWHOBHbIX WL, YObITKA MO HeJOCTaye ChUCbLIBAOTCA B
COOTBETCTBUM C AEMCTBYOLLMM 3aKOHOLATE/IbCTBOM.

7. lenonpon3BoACTBO B OpraHm3anumn yyeta 6ubamoTeyHoro oHaa
7.1. OpraHuzaumsi paboTbl C JOKYMEHTaMK NO y4eTy 6ubamoTeyHoro oHaa OCyLLECTBASETCA NO
npaswiam BeieHWs 4eN0onpon3BoLCTBa.



7.2. OCHOBHble [OKYMEHTbl, B KOTOPbIX OCYLUECTB/ISIETCA YYeT, MOA/exar MOCTOAHHOMY
XPaHEHVIO KaK [AOKYMEHTbl CTPOroil OTYETHOCTW. [OCTOSIHHO, A0 NMKBUAAUMM OGMGNMOTEKM,
XPaHATCA perncTpbl MHAMBUAYA/ILHOrO 1 CYMMapPHOro y4yeTa JOKYMEHTOB GM6ANOTEeYHOro (hoHAa
(perncTpayoHHbIe KHUIW, MHBEHTaPHbIE KHUMN, KHUTM CYMMapHOro ydyeTa, YYeTHbIA KaTanor u
Karasioru).
7.3. B cooTBeTcTBMM C MpaBuiaMuM OpraHu3auMmM rocyfLapCTBEHHOro apxWBHOro fena
YCTaHaB/IMBAIOTCA CNefylolMe CPOKM XpaHeHusi [OKYMEHTOB, O6ecneumBalolnX YYeT U
COXPaHHOCTb (DOHAOB:
COMpPOBOAUTENbHbIE LOKYMEHTbI (HakIafHble, CYeTa, OMMUCK, CMUCKM Ha MOCTYMaroLLyro
nutepatypy) - 3 roga;
* TMPUXOAHbIE aKTbl Ha NUTEPATYpy, NOMYyYeHHY 6ecniiaTHO UM 6e3 COMpPOBOAUTENbHbLIX
[IOKYMEHTOB, - 3 roja;
*  KHWUra y4yeTa IMTepaTypbl, YTEPAHHON YnUTaTeNI MU 1 NPUHATON B3aMeH, 3 rofa;
aKTbl Ha CnucaHMe KHUT U NEepUOAMYECKMX W3LAHWIA, YYETHble KapTOYKW, KHUXKHbIE
(hopmMynsipbl CNUCaHHBIX U34aHuin - 10 neT.
7.4. Tlo WCTEYEHUN CPOKOB XpPaHeHUSA YYeTHble [OKYMEHTbl MOoA4/IeXaT YHUYTOXKEHUIO B
yCTaHOB/IEHHOM MOpPAAKe.
7.5. [J0O OKOHYaHMS OYepefHO NPOBEPKWM (DOHAA XPaHATCS aKTbl O pesynbTaTax MNpPoBeAeHMS
MPOBEPKN Ha/IMYMS JOKYMEHTOB 61O6NNMOTEUHOTO (POHAA.

8. ObecreyeHne CoOXpaHHOCTU BUBIMOTEYHOrO POHAA LLIKO/IbHbIX Y4EeOHNKOB
8.1. CoxpaHHOCTb (hoHAa 0b6ecrneynBaeTCs CO3[4aHMEM ONTUMaNbHbIX YC/OBUI XPaHEHWS W
1CMNO/Nb30BaHUSA YUeOHUKOB, a TAKXKE OXPaHOMN MX OT NOPYUM U XULLEHWIA.
8.2. XpaHeHne y4eOHUKOB OCYLLECTBNAETCA COMIaCHO AeWCTBYIOWMM HCTPYKLMAM MO OXpaHe
TpyAda v NoXkapHoi 6e30nacHOCTM.
8.3. doHA yUYEeOHMNKOB pacronaraeTcs U yYnTbIBaeTCA OTAENbHO OT OCHOBHOIO (hoHAaA.
8.4. OTBETCTBEHHOCTb 3a OpraHM3auMio COXPaHHOCTVM (oHAa Y4YeOHMKOB BO3/MaraeTcd Ha
ANPEKTOPA LLKO/bI 1 3aBeAyHOLLEro 616IMOTEKON.
8.5. OTBETCTBEHHOCTb 3@ COCTOSIHME U COXPaHHOCTb BblAaHHbIX YYEOHMKOB B TeYeHMe y4ebHOro
roga HecyT o6yuvaroLivecs, nofb3yrowmecs 3TuM (QoHZoM. OHM e, npu HeobXo4uMOCTH,
OCYLLIECTB/IAKOT NUX PEMOHT.
8.6. B cnyyae yTepu unu nopyv yyebHMKa poOAUTENN (3aKOHHbIE MPeLCTaBUTENM) BO3MELLAOT
HaHeCeHHbIN yLep6 B COOTBETCTBUN C ECTBYHOLLMM 3aKOHOAATE/IbCTBOM.
8.7. B LieniiX KOHTPO/IS 32 COXPAHHOCTbIO YUYe6HMKOB 0bOyvatowmmMmca 2 pasa B rof (CeHTA6pb u
anpenb) 6MGAMOTEKON NPOBOAATCH BbIOOPOYHbIE peiiabl MO NPOBEPKE COCTOSHUSA Y4Ye6HMKOB.
CBefieHVst 0 pe3ynbTaTax peliga LOBOAATCA [0 KNACCHOTO PYKOBOAMUTENS, MPY HEOOXOAMMOCTM [0
3aBydYa no YBP. o pe3ynbTatam NpPoOBEPKN COCTaBNAETCA akKT.
8.8. Kputepuun no nposepke COCTOAHUSA YUHeOHMKOB:

HasIM4yme 3anmcy o NPUHALIEXHOCTN yyebHUKa 00yyatoLLeMycCs;

Ha/Mymne BCceX yYebHNKOB HA MOMEHT MPOBEPKM (COrMIacHO pacnmcaHuio YpoKoB);

Ha/mume 06/10XKeK Ha y4ebHUKax;

*  BHELUHWIA BMA y4ebHUKa (OTCYTCTBME IPA3v, HaLNWCelr, NOMATOCTEN, MOPEe30B, PBaHbIX
CTpaHuL, NOBPEeXeHWNiA NepennéToB B y4ebHMKax);
e ansa 1- 4 Knaccos - Ha/Inune 3aKnafoK.

9. MpaBuna Nonb30BaHMA Y4eOHNKaMU 415 00yYatoLLmMXCa U poguTenei

9.1. O6yyaromecs MMEKT NpaBo NosyyaTb y4e6HMKW, MPeAyCMOTPEeHHble 06pa3oBaTe/lbHbIMU
nporpammamut IM'MMHa3uK, BO BPEMEHHOe M0J1b30BaHue U3 JoHAa GMGAM0TEKM GecrnaTHo.

9.2. Y4ebHMKM BblgatoTCsl 06yYatoWyMCs CPOKOM Ha OAUH oA, HEe3aBMCUMO OT TOrO, Ha Kakoii
CPOK 006yuYeHMsi OHM paccunTaHbl, 6e3 MpaBa Mepefayn W npodaxu. BosspaT y4e6GHMKOB
rapaHTMpyeTcs PoANTENsMU (3aKOHHbIMM MPeACTaBUTENAMM).



9.3. YuebHMKM MOryT ObiTb BblAaHbl Kak HOBble, TaK W WCMOSb30BaHHbIE paHee. Mpobnemsbl
HEXBaTKM Y4YeOHWMKOB peLLaroTCA 4epe3 0OMeHHO-pe3epBHbIA (OHA KON palioHa (061acTHOro
LIeHTpa).

9.4. O6yyatoLpecs AOMKHbI MOAMUCATb KaXAbIA YUYeOHUK, MOMy4YeHHbIN 13 POHAA LUKObHOW
61bnnoTekn (y4ebHblIli rog, ammamns, Vs, Knacc).

9.5. Y4eOHUK JOMKEeH UMeTb LOMONHUTENbHYIO CbEMHYHO 06/I0XKKY.

9.6. B yuebHMKax Hefb3s nucaTb, pUcoBaThb, 3armbarh 1 BbipblBaTb CTPaHULbI U T.4,

9.7. Ob6yuvarowpmecs 0653aHbI BO3BpaLlaTh LUKOMbHbIE YYEOHWKM B OMNPATHOM BWAe, MO
HeobXoAMMOCTY PEMOHTUPOBATD UX.

9.8. YuyebHMKI [O/MKHbI BO3BPALLATLCA B 61MBIMOTEKY B YCTaHOB/IEHHbIE CPOKMN B KOHLE Y4eOHOro
roga, A0 NETHUX KaHWKYI.

9.9. BbinyckHukM (9,11 knaccoB) 06s3aHbl paccuuTaTbCs C GUOGNMOTEKON MO UCTEYEHUU CpoKa
06y4eHus (B0 NosyyYeHns aTTecTara).

9.10. O6yuyatowmecs, BblObIBaKOLLME B TeYeHMe Y4ebHOro roga, 06s3aHbl caatb Y4eOHUKN nepeq,
MoNyYeHeM JOKYMEHTOB.

9.11. B cnyyae nopuu unu ytepu y4ebHUKOB 00yyatoLmecs 0653aHbl BO3SMECTUTbL X HOBbIMU WA
PaBHOLEHHbIMM MO COrNacoBaHUIO C 3aBeAyHoLLMM 6UBINOTEKOIA.

9.12. OTBETCTBEHHOCTb 32 COXPaHHOCTb MOMYYEHHbIX LUKOMbHbIX YYEeOHUKOB HECyT Kak
obyyaroLmecs, Tak U Ux poamTenn (3aKOHHbIe NPeaCcTaBUTENN).

10. TpeboBaHMA K UCMONb30BAHUIO N 06ECMeYEeHNI0 COXPaHHOCTU YYeOHNKOB

10.1. O6yyatoLLmecs 0653aHbl 6ePEXXHO OTHOCUTLCA K yUYebHMKaM, He JONYyCKaTb UX 3arpsi3HeHUs
M NOpYK, NPUBOLALLMX K NOTEPe MH(opMaL MK, yxXyawarwmx ya0604mTaeMocTb, YCI0BUS YTEHNS
(noTepst aneMeHTOB M300paXKeHUs, NATHA, LapanuHbl, OTCYTCTBME OAHOW WM Gonee CTPaHWL,
CK/IeVBaHve CTPaHuL, 1 MOBPeXAeHVe TeKCTa WK UAMOCTPaumiA Npy packpbiTum, aedopmauus,
MoTpenaHHOCTb 6/10Ka UK MepenneTa).

10.2. Mpy wmcnonb3oBaHMKM Yy4ebHMKA MEPBOr0 rofa, OH AO/MKEH OblTb CAAH B LUKOJSIbHYHO
O616AM0TEKY B OT/IMYHOM COCTOSIHUW: YMUCTbIM, LeNbIM, 6e3 MNOBPeXAeHWA W MNOTEepPTOCTEN
KOpeLLKa, Yr/ioB rnepennerta, 6e3 oTpbiBa nepenseTa oT 6/10Ka.

10.3. Mpwn ncnonb30BaHMM yuyebHMKA BTOPOrO-TPETLENO rofa, OH LO/MKEH ObITb CAAH B LUKO/IbHYHO
O6nbMoTEKY B XOpPOLUEM COCTOSIHUM:  YMUCTbIM, Le/bIM, [JOMYCKatOTCH HEe3HauMTeSIbHble
MOBPEXAEeHMA: MOryT ObITb HEMHOIO MOTPenaHbl YroKu nepersieTa, KOPeLwokK (HO He NopBaH).
10.4. Tlpn 1CNoMb30BaHUN YyYebHUKA YETbIPeX-NATU NeT, OH JO/MKEH OblTb CAaH B LUKOJbHYHO
O61610TEKY B Y0BNETBOPUTENBHOM COCTOSIHUWN, NPUTOAHBIM ANS Aa/ibHENLLEro UCMO/Ib30BaHNS:
YMCTbIM, [OMYCKaeTCA HaApblB Kopewka (He 6osiee 1 cM. OT Kpas) U MepensieTa B MecTe ero
COEANHEHMS C G/IOKOM.

10.5. Mpy “cnonb3oBaHWM YyyYebHMKA LIECTU NeT U 60nee, OH AO/MKEH ObITb Chali B LUKO/bHYHO
61bMoTeKY B YOBNETBOPUTENILHOM COCTOSHWW,, MPUTOAHBLIM 41 Aa/lbHEALLEro UCMo/b30BaHS:
4MCTbIM, AOMYCKaeTCA HafpblB Kopewka (He 6onee 2-3 ¢M OT Kpasi) U Mepenseta B MecTe ero
COeANHEHMs C BIOKOM.

10.6. Bce noBpexxaeHns Jo/mMKHbI ObITb aKKypaTHO CK/1eeHbl MPo3padHoi 6ymaroi, 1Moo LWUPOKUM
MPO3payHbIM CKOTHEM.

11. OTBETCTBEHHOCTb YYaCTHUKOB 06pa3oBaTe/lbHOM AEATENIbHOCTH

11.1. OuypekTop MNMMHa3ny HeceT OTBETCTBEHHOCTb 3a OpraHv3auuio paboTbl MO0 CBOEBPEMEHHOMY
MOMOMHEHNIO  BMOIMOTEYHOrO0 (POHAA LUKOMbHBLIX Y4YeOHMKOB, 06GecnevyeHne ob6y4aroLmxcs
yyebHMKamu, Y4ebHbIMW MOCOOUAMKM, Y4YeOHO-METOAMYECKMMIN MaTepuanaMu, CpeacTsamu
06y4YeHVs 1 BOCMIUTaHWS.

11.2. 3amecTuTenb AupekTopa MMHasMM Mo Yy4vyebHO-BOCMUTATENbHOW paboTe onpeaenseT
MOTPe6GHOCTL LUKO/bI B YYeOHMKax, COOTBETCTBYIOLLMX MporpaMmmamM 06YyYeHUs, OCYLLEeCTBAOT
KOHTPO/b 3@ WCMONb30BaHWEM MeAarornyeckumy paboTHMKaMKM B Xofe 06pa30oBaTe/bHOM
AeATeNbHOCTM  y4ebHMKOB, YYebHbIX Mocobuii 1  y4ebHO-METOAMYECKUX MaTepuaioB B



COOTBETCTBMM CO CMMCKOM, OMpefeNieHHbIM LUKO/OW, COBMECTHO C YUMUTENSMU W 3aBedyHOLMM
6M6IMOTEKONM OCYLLLIECTBNAET KOHTPO/b 3@ BbIMO/IHEHMEM 00YYatOLUMXCA eauHbIX TpeboBaHWiA No
MCNONb30BaHMIO N COXPaHHOCTM YYeOHMKOB.

11.3. KnaccHble pPyKOBOAWUTENIM HECYT OTBETCTBEHHOCTb 3a BOCMUTaHWE Yy 0O6YYatOLLMXCS
OEpEeXXHOro OTHOLLEHUSI K Y4YebHOM KHWUre, 3a COCTOSHME YYEOHMKOB WM Y4ebHbIX MOCo6Uin
0byyatoLMxcs CBOEro Kracca B TeyeHWe Y4ebGHOro rofa, CBOEBPEMEHHYH Bblgady (cgauy)
YUYeOHMKOB, YYeHbIX W Y4YebHO-METOAMYECKMX MOCOOWUA B 6ubnuoteky B COOTBETCTBUM C
rpauKoM, YTBEPXKAEHHbLIM AVPEKTOPOM LLKOSbI.

11.4. 3aBepytownii GUGINOTEKOIN HECeT OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb WMH(opMauum 06
06ecnevyeHHOCTM yyeOHUKaMK, Y4ebHbIMM NOCOBUAMU N Y4eOHO-METOANYECKMMI MaTepuasiamu
06YyYaloLMXCA LWKO/bI, 3a OpraHM3auuo paboTbl 6MGAMOTEKM MO Bblgaye 1 BO3BPaTy YUYeOHMKOB,
yyebHbIX M0CO6UI M Y4YeOHO-METOAMYECKUX MaTepuasioB 0O0YyYatoLLMMUCS, 32 COXPaHHOCTb
6MBMOTEYHOrO hoHAa Y4eOHOM NTepaTypbl.

11.5. Pogutenn (3aKOHHble MpefCcTaBUTENIM) 0OYyYaKOLWMXCA HecyT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MOJTYYEHHbIX YY4EOHWNKOB, Y4EOHbIX NOCOOUI N y4eOHO-METOANYECKNX MATEPUANOB U
BO3MELLAIOT UX YTPaTy Uam nopyy 6mbamnoteke LWKO/bI.

11.6. OGyuatoLmecs HecyT OTBETCTBEHHOCTb 3a COXPaHHOCTb Y4eOHMKOB, Y4ebHbIX Mocobuii u
y4eOHO-METOANYECKMX MaTepUasioB, MOMTYHEHHbIX U3 (hOHAA LLUKONbHOW 6UGINOTEKN.

12. 3akno4ynTenbHbIe NOMOXEHNS

12.1. Hacrtosuiee MonoxeHre 0 WKOMbHOM 61BIM0oTEYHOM (POHAE, MOpsAAKe ero (hopMUPOBaHUS,
yyeTa, UCMosb30BaHUA N 06ecreyeHns COXPaHHOCTM ABNAETCA NIOKa/IbHbIM HOPMATUBHBIM aKTOM,
npuHnuMaetcs Ha  [Megarorvyeckom  cosete  MyHuUMnasbHOro  06Leobpas3oBaTesibHOro
yupexgeHma rumHasnsa Nel wumeHu [epos Cosetckoro Coto3a EBreHms [ukonosnbLleBa W
yTBEpXAaeTcA (MO0 BBOAUTCS B AeWCTBME) NPUKA3OM AMpeKkTopa MMMHasuW, OCyLLEeCTBSHOLLEN
06pa3oBaTe/IbHyI0 eATeIbHOCTb.

12.2. Bce W3MeHeHUs W [OMNOJIHEHUS, BHOCUMble B HacToswee [1onoXeHWe, OPOpPMAAOTCA B
MACbMEHHOW (opMe B  COOTBETCTBUWM  [EMCTBYIOLLMM  3aKOHOAATE/IbCTBOM  POCCUIACKOIA
Pepnepaumn.

12.3. MonoxeHne 0 6UGANOTEYHOM (hOHAE 006pa3oBaTe/IbHON OpraHU3aLuy MPUHMMAETCH Ha
HeonpeseneHHbIi CPoK. 3MeHeHMst U AONOMHEHUS K TON0XEHUIO NMPUHUMAKOTCA B MOPSAKE,
npegycmoTpeHHoM M. 12.1. HacToAwero MonoxeHus.

12.4. Tocne npuHATUA TlON0OXKEHUA (UNU U3MEHEHWUA W [OMOSIHEHUIA OTAE/bHLIX MYHKTOB U
pa3fenoB) B HOBOI pefakuuy npeablayluas pefakums aBToMaTuyeckn yTpaunBaeT cuny.



